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Photocopying and Reproduction Services  

Schedule of Fees 

Method of reproduction 
PRICE  

(Taxes, discs & 
mailing is extra) 

Scanned image emailed $10.00 

Scanned image on supplied disk $12.00 

High Quality B/W Photo Copy                         $5.00 

Photographic process  
5 x 7“ 

8.5 x 10“ 
11 x 17“ 
13 x 19” 

 
$10.00 
$15.00 
$30.00 
$35.00 

Photocopy (per page)                         $0.25 

Periodical Reproduction As Quoted 

Research Fee* $60.00 / hour 

*Archives staff will research a request for up to one hour in duration at no cost. Beyond one-hour, requestors are 
encouraged to conduct their own onsite access to archival records, with the assistance and supervision of archival 
staff. If self-research is not an option, you can contract archival research services.  

 
Terms and Conditions 

Permission  

In purchasing a print, the researcher obtains permission for personal use only. Permission is not granted for further 
reproduction or for use other than that specified in the original photograph order. 

Publication and Commercial Use Fees 

The New Westminster Museum and Archives charges an additional fee of $10.00 per image for photographs 
reproduced in books, magazines, calendars, catalogues, brochures, newsletters, commercial CD/DVDs, etc. All 
photographs must include the following credit as in: "New Westminster Museum and Archives, Photograph IHP 
7698."  

The New Westminster Museum and Archives reserves the right to refuse permission for photographic reproduction. 
Publication and commercial use fees are not required for research or private study, for use in theses or student 
papers or projects, for use by societies incorporated under the BC Society Act as a non-profit group or for use in local 
media (newspaper articles, community cable or TV news broadcasts). 

Payment 

All orders must be pre-paid by cash, debit, VISA or MasterCard. 


